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Video Preparation Guidance
Version 2
Updates related to change in program format to fully virtual as a result of the COVID-19 pandemic

The Lifelines 2021-2022 conference requires all presentations to be pre-recorded to participate in the fully virtual program, except some posters may use other formats (see Poster Preparation Guidelines). 

This document is limited to providing guidance to help technical participants prepare a video for submission.

Duration: The duration of your video is specified by the conference program organizers and is provided elsewhere. Ensure your video does not exceed the allotted duration. The video duration will be checked. If a video is over length, it will be rejected from the program.   

Format: The video MUST be in .mp4 format. Any other format will be rejected. The conference organizers will not convert video formats. 

Submission: The submission date and upload link for your video is provided elsewhere by the conference organizers. If the video is not uploaded by the required submission date, then the presentation will be removed from the conference.  There is no guarantee a late submission will be included in the program, but due to short notice for requiring a video presentation as a result of program format change the organizers will make every effort to include all submitted videos, but the final responsibility resides with the presenter if submitted late. 

There are many ways a presenter can prepare an .mp4 formatted video for the conference.  Below we provide links for using Microsoft PowerPoint and Zoom to create a video. Presenters are welcome to use any method they prefer to prepare the .mp4 formatted video.

How to record a presentation using Zoom
https://support.zoom.us/hc/en-us/articles/201362473-Starting-a-local-recording

How to record your screen using PowerPoint
https://support.microsoft.com/en-us/office/turn-your-presentation-into-a-video-c140551f-cb37-4818-b5d4-3e30815c3e83
Presentation Recording Suggestions
· Be sure to clear your room of any background noise
· Make sure you have good lighting - avoid backlight lighting that mimics the Witness Protection Program effect
· Consider standing in front of the camera/laptop (however you are recording) vs sitting so it is more like a presentation to an audience –
· Look just above beyond your camera/laptop (not directly onto the camera) as if people were sitting on the other side of you – maybe ask someone to sit there while you record
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